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Assistant for Speclsl Projects, OBR 18 Jenunry 1961

Chief, Records ¥Management Stafll

Reguest for Ehelf Flling

1. At your request,[ | of this office surveyed the
f£iles of the Pudlications Staff to desiermine the feasibllity of
transfarring their files from li-drawer Sofes to Shelf Files, wpon
rove to a Vault aresa in the NHew Building.

2. It has been determined that the type, volwume of records,
sizge of folders and maintenance requirements of these files are not
conduclive to shelf filing.

3. It is therefore recormended that s requisition for five
5-8rawer, legal size metal file cabinets be ordered for delivery to

L. This transfer will result in the use of cabinets copting
$350. snd the return to the Warehouse of safes costing $2,628.

S5« The atue&ed' flocor plan ani recommended substitution
meets with the approval of
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